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Article I- Recognition 

1.1  The School Board of Woodlawn Unit School District #209, Woodlawn, Illinois,     
hereinafter referred to as the “Board”, recognizes the Woodlawn Education 
Association, affiliated with the Illinois Education Association, hereinafter referred 
to as the “Association”, as the negotiating agent for all regularly employed full-
time and part-time certified (licensed) staff and non-certificated employees 
excluding all supervisory, managerial, confidential and short term employees as 
defined  by the Illinois Education Labor Relations Act. Specifically excluded from 
the bargaining unit are the Superintendent and/or Principal.  

 

1.2  Regularly employed part-time personnel shall be included in the bargaining unit 
and subject to the terms and conditions of the Agreement, but their salaries and 
benefits shall be based on their fractionalized employment status. 

The following provisions of the Agreement shall not apply to non-certified 
bargaining unit members: 
 
Appendix A: Certified Employee Salary Schedule 

1.3  The term employee when used hereinafter in this Agreement shall refer to all 
bargaining unit members. 

1.4  The Board agrees not to negotiate with any other employees’ organization with 
regard to items contained in this Agreement unless otherwise provided for in this 
Agreement or unless mutually agreed to by the parties during the term of this 
Agreement. 

 

Article II- Negotiations Procedure  

 2.1  The Board and Association agree to participate in good faith negotiations, which 
shall begin no later than thirty (30) days from demand from one party, but no later 
than April 15. The parties agree to meet a minimum of two times each month after 
bargaining begins for no longer than 2 hours per session until an agreement is 
reached, unless agreed otherwise or the parties are at impasse. If impasse is 
declared, the parties shall use the Federal Mediation and Conciliation Service. 
Meetings shall be held at an hour and site agreed to by both parties. 

If agreement is not reached twenty (20) calendar days before the commencement 
of the new school year, either party may declare to the other in writing that an 
impasse exists and call for mediation services of the Federal Mediation and 
Conciliation Service. 
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2.2     Impasse procedures 

When impasse has been declared, the Federal Mediation and Conciliation 
Service shall be requested by the parties to appoint a mediator.  The mediator 
shall meet as soon as possible with the parties or their representatives or both, 
either jointly or separately, and shall take steps as he may deem appropriate, in 
accordance with the rules and regulations of the Federal Mediation and 
Conciliation Service to persuade the parties to resolve their differences and effect 
a mutually acceptable agreement. 

2.3 Negotiations shall be closed meetings. 

2.4  Any item tentatively agreed to will be initialed by the Board President and the 
WEA President and/or WEA bargaining chair at the meeting, which the 
agreement is reached. Copies will be provided to both parties. 

2.5 The Association team will be furnished, on reasonable request, one copy free of 
charge of information, which is regularly and routinely prepared concerning the 
financial condition of the district, including annual financial statement and budget. 

 

Article III- Grievance Procedure 
 
3.1  Definitions 

A. A grievance is defined as a complaint by an employee and/or the 
Association that there has been a violation, misinterpretation or 
misapplication of the terms and conditions of this agreement. 

B. All time limits consist of school days, except that when a grievance is 
submitted fewer than ten (10) days before the close of the current school 
term, time limits shall consist of all weekdays. 

3.2  Statement of Principles 

A. The investigation and processing of any grievance by the grieving 
employee and/or Association shall be conducted so as to result in no 
interference with the instructional program provided. However, if the 
processing of the grievance at any of the formal steps requires the 
grieving employee and/or Association representative be released from 
his/her work activities, there shall be no loss of pay or benefits. 

B. The failure of an administrator to give a decision within the time limits shall 
allow the grievant to proceed to the next step. The failure of the 
teacher/Association to act on any grievance within the prescribed time limits 
will act as a bar to any further appeal. All time limits, however, may be 
extended by mutual agreement. 
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C. A grievance may be withdrawn at any level without precedent. 

D. If the grievant and/or Association and the Superintendent (at Step 2) or 
the Board (at Step 3), as the case may be, agree, any level of the 
grievance may be by-passed and the grievance brought directly to the 
next level. If a grievant does not report to the principal, the grievance shall 
be initially filed at Step 2. 

3.3 Procedure 

Informal Step: An attempt shall be made by the grievant by means of an informal 
verbal discussion between the grievant and his/her immediate supervisor. If, 
however, the informal process fails to satisfy the grievant, a grievance may be 
processed as follows: 

1. The grievant shall present the grievance in writing within twenty 
(20) days of the alleged contract violation or within twenty (20) days 
of when grievant becoming aware of the event, specifying the article 
and clause alleged to have been violated and stating the remedy 
sought to the principal, who will arrange for a meeting to take place 
with the grievant within five (5) days after the receipt of the grievance. 
The principal shall render a decision within ten (10) days of receipt. 

2. If the grievance is not resolved at Step 1, or the time limits expire with 
no answer, the aggrieved may refer the grievance to the 
Superintendent or his/her official designee within ten (10) days after 
the receipt of Step 1 answer or deadline. The Superintendent shall 
arrange for a meeting to take place within ten (10) days of his 
receipt of the appeal. Within ten (10) days of the meeting the 
grievant shall be provided with the Superintendent’s written 
response. 

3. If  the grievance is not satisfactori ly resolved at Step 2, 
the Employee/Association shall file the grievance in writing with 
the Board. The filing of the grievance shall be within five (5) days of 
receipt of the Superintendent's written decision. After receipt of the 
grievance, the Board shall meet with the grievant no later than the 
next regularly scheduled Board meeting or within thirty (30) days, 
whichever is earlier. Within five (5) days of the meeting, the grievant 
and the Association shall be provided with the Board's written 
decision, including the reason for its decision. 

4. If the Association is not satisfied with the disposition of the 
grievance at Step 3 or the t ime limits expire without the 
issuance of the Board’s written reply, the Association may 
submit the grievance to final and binding arbitration under the 
Voluntary Labor Arbitration Rules of the American Arbitration 



 

6 

 

Association (AAA), Federal Mediation and Conciliation Services 
(FMCS), or an agreed upon arbitrator which shall act as the 
administrator of the proceedings. If a demand for arbitration is 
not filed within thirty (30) days of the date of the Step 3 answer, then 
the grievance shall be deemed withdrawn. 

a. Neither the Board of Education nor the Association shall be 
permitted to assert any argument in support or defense of the 
grievance before the arbitrator, which has not previously been 
disclosed to the other party. 

b. The arbitrator, in his opinion, shall not amend, modify, nullify, 
ignore or add to the provisions of this Agreement. His 
authority shall be strictly limited to deciding only the issues 
presented to him in writing by the school district and the 
Association, and his decision must be based only upon his 
interpretation of the meaning or application of the express 
relevant language of the Agreement. 

c. Each party shall bear the full costs for its representation in the 
grievance procedure. 

d. If either party requests a transcript of the proceedings, that 
party shall bear full costs for that transcript. If both parties 
order a transcript, the costs of the two (2) transcripts shall be 
divided equally between the Board and the Association. 

e. Each party shall share equally the cost of the arbitrator and 
the AAA, FMCS or an agreed upon arbitrator. 

3.4  Association Participation 
The Board acknowledges the right of the Association’s grievance representative, 
if requested by the employee, to participate in the processing of a grievance 
beyond the informal step.  No employee shall be required to discuss any 
grievance beyond the informal step if the Association’s representative is not 
present. 

 
3.5  Disclaimers  

A.  If the Association or any employee files any claim or complaint in any forum other 
than under the grievance procedure of this Agreement, then the Board shall not be 
required to process the said claim or set of facts through the grievance procedure. 

B.  Any investigation, handling, or processing of any grievance by the grievant shall 
be conducted so that instructional programs and related work activities of the 
grievant or the teaching staff are not interrupted. 
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C. No reprisal shall be taken by the Board or the administration for an employee’s 
participation in a grievance. 

D. Should the arbitrator require the presence of an employee during an arbitration 
hearing, the employee shall be allowed to be present at the times specified by the 
arbitrator without loss of pay. 

 

Article IV- Maintenance of Standards 

 4.1  All terms and conditions of employment addressed in this contract shall be 
maintained at the same standards until a successor agreement is ratified. 

Article V- Certified and Non-Certified Personnel Vacancy Notice 

 5.1 In the event a vacancy occurs in a certified and/or non-certified position or a 
newly created certified and/or non-certified position occurs in the district 
during the school year, the Superintendent shall send an email to all 
certified and non-certified staff. The Superintendent shall give a minimum 
of five (5) days for qualified personnel to respond before notifying the general 
public. 

5.2 Should a vacancy or vacancies exist within the school district during the period 
one or more employee(s) is legally qualified to fill the position(s) in its entirety, the 
Board shall recall an employee(s) on layoff before it fills the position(s) with an 
employee(s) new to the district in accordance with the School Code.   

5.3 If the vacancy or new position occurs during the summer, the Superintendent 
shall contact bargaining unit members via their school email address and an 
automated voice message and give five (5) days from the contact date in 
which to respond before notifying the general public. 

  When a vacancy occurs, the vacancy shall be posted. All qualified internal 
applicants shall receive an interview. The vacancy shall be filled on the basis of 
certification, qualifications, merit and ability (including performance evaluations, if 
available), and relevant experience of the applicants. Relevant experience is 
defined as district wide seniority and any other specific experience requirements 
established in the position’s job description. 

 
5.4 Where time is limited, the Superintendent shall notify the Association President by 

phone and give a reasonable amount of time to respond before notifying the 
general public. 

 
5.5 Vacancies shall be posted only after requests for internal transfers have been 

considered. Employees desiring a transfer in assignment shall put the request in 
writing to the district superintendent 
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Article VI- Reduction in force 
 
6.1 All employees employed at Woodlawn Unit School District #209 prior to 2015-

2016 school year will be placed on the seniority list according to prior years of 
service at Woodlawn Community Consolidated School District #4 and/or 
Woodlawn High School #205.  

 
           The District shall by February 1 provide the Association president and post in 

each building the non-certified seniority list. 
 
           The district shall provide to the Association president and post in each building 

the certified teacher seniority list at least 75 calendar days before the end of the 
school year. 

 
 The parties shall form a Joint Committee for Honorable Dismissals. The Joint 

Committee shall have equal representation from the Board and the Association. 
The Association shall have the sole responsibility for appointing its members to 
the committee. The Joint Committee shall meet in accordance with the Illinois 
School Code. The Association shall be provided the sequence of honorable 
dismissal list by groupings (1-4) seventy-five days prior to the end of the school 
year. Employees who disagree with their assignment to a particular group shall 
notify the Superintendent and Association president. Employee objections shall 
be promptly investigated and addressed. If a revision is found necessary, a 
corrected list shall be created, sent to the Association president. Any teacher 
subject to honorable dismissal or reduction in force shall be notified in writing by 
certified mail forty-five days before the end of the school year.  A teacher that has 
been honorably dismissed as a result of a reduction in force may grieve the 
honorable dismissal through Article III – Grievance Procedure, if the teacher 
believes his or her placement on the Sequence of Dismissal List was incorrect 
after having attempted to correct the matter as identified herein.  However, no 
grievance may challenge the teacher’s evaluative rating. 

 
 The parties shall form a Joint PERA Committee. The Joint PERA Committee 

shall have equal representation from the Board and the Association. The Board 
and the Association shall have the sole responsibility for appointing their 
members to the Joint Committee. The Joint Committee shall meet annually in 
accordance the Illinois School Code for the purpose of considering revisions to 
the teacher evaluation plan. 

 
 
6.2  Recall shall be conducted in accordance with the School Code.  
 
 
6.3 In the event multiple employees were hired simultaneously, the employee with 

the highest level of education shall be considered senior. 
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Article VII- Leaves 

 

 7.1  Sick Leave  
 

All full-time employees shall be granted thirteen (13) days per year sick leave, 
accumulative to three hundred forty (340) for certified staff and two hundred sixty 
(260) days for non-certified staff. Teachers who have submitted an irrevocable 
letter of retirement shall be granted twenty (20) days per year sick leave. Staff 
may request the exchanging of one (1) sick day per year for one (1) personal 
day per year. This request can be made only after exhausting all previously 
available personal days. The requested personal day must be approved by the 
Superintendent. This one (1) requested personal day, if unused, may be 
converted back to sick day upon request by the staff member but no later than 
the last day of the school calendar and then at the discretion of the 
Superintendent. The one (1) personal day, if unused, will not be accumulated.  

 
Teachers may have five (5) additional sick days per year, not cumulative, at full 
pay, minus the cost of a substitute teacher. 

 
Sick and personal leave will be recognized in ½ day increments. 

 
The Board may grant unpaid leave of absence for up to one calendar year. 
 
One full day of leave shall be equivalent to the employee’s normal workday. 
 

7.2 Personal Leave  

 

Employees will be granted four (4) personal business days per school year at 
full rate of pay. Requested days will be made in writing to the administration and 
requests will be granted on a first-come basis. These personal days may be used 
in full, or employees may choose to not use them and add the unused personal 
day(s) to his/her accumulated sick day total.  
 

 
 7.3   Maternity/Paternity Leave  
 

Employees may take maternity/paternity leave not to exceed two (2) semesters. 
The semester in which the leave commences shall be counted as the first 
semester. This leave is without pay. This leave, including the starting and 
ending date of such leave should be requested no later than sixty (60) days 
prior to the date the leave is to commence. All accrued benefits and rights of 
employment previously gained shall be retained upon return. This leave includes 
any sick leave days which may be used and any entitled leave rights under the 
Family and Medical Leave Act. Employees on leave may remain in the insurance 
program by making his/her own insurance payments. A semester equates to 
two (2) quarters. 
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7.4  Bereavement Leave 

  Employees are entitled to two (2) days of bereavement leave with pay without 
subtracting such bereavement day from sick leave.  Bereavement leave shall be 
used for the death of those individuals identified in Section 24-6 of The School 
Code 105 ILCS 5/24-6. All employees are entitled to use sick days for 
bereavement leave. 

7.5  Sabbatical Leave 

  The Board may grant a sabbatical leave of absence without pay, to a teacher 
performing contractual continued service, for a period of at least two (2) weeks, 
but not in excess of, one (1) school term; for resident study, research, travel or 
other purposes designated to improve the school system. The grant of a 
sabbatical leave by the Board shall constitute a finding that the leave is deemed 
to benefit the school system by improving the quality and level of experience of 
the teaching force. 

 

7.6 All other leave shall be approved on an individual basis by the Board without 
constituting precedent in other employee requests. 

 

Article VIII- Retirement Programs 

8.1 The Board will pay up to 9.4% of the employees’ contribution on behalf of licensed 
employees to the State of Illinois Teacher’s Retirement System. 

 
8.2 The Board will contribute up to 1.24% of the employee's share of TRS eligible 

salary to the Teacher Health Insurance System (T.H.I.S.). 

8.3 The Board will pay up to 4.5% of the employees’ contribution to the Illinois 
Municipal Retirement Fund (IMRF) for non-certified employees for the duration of 
this contract. 

Article IX- Retirement Incentive Programs/Awards 

9.1 Non-Certified Retirement Incentive Program 

  The Board shall recognize the service of full-time non-certified staff members 
who have completed at least ten (10) years of full time creditable service by the 
end their final school term to Woodlawn Community Consolidated School District 
No. 4, Woodlawn High School District #205 and/or Woodlawn Unit School 
District #209 and who are eligible to receive regular retirement pension benefits 
through the Illinois Municipal Retirement Fund (IMRF). 

A. Requirement to Qualify – To be eligible for this benefit a non-certified employee 
must comply with all of the following requirements. 
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1. Be hired before September 1, 2019 and have a minimum of ten (10) years 
full-time non-certified employment at Woodlawn Community Consolidated 
School District No. 4, Woodlawn High School District #205 and/or 
Woodlawn Unit School District #209. 

2. Must submit an irrevocable letter of resignation of retirement. As many 
as the last four (4) years of an employee's career may be included in 
the pre-retirement period. An irrevocable letter of resignation establishing 
the date of retirement will create and determine the length of the pre-
retirement period. During the pre-retirement period, the employee shall 
be removed from the salary schedule and will receive a 6% increase in 
IMRF creditable earnings in each year of the pre-retirement period and 
be paid 106% of the previous year’s IMRF creditable earnings, which 
will be paid in equal installments over 12 months. 

3. The irrevocable letter of resignations for retirement must be filed on or 
before September 1 of the first year of the specified pre-retirement 
period. The pre-retirement period may be 1 to 4 years in duration 
depending upon when the irrevocable letter of resignation is received 
and the specified effective date of retirement. 
 

4. Beginning June 1, 2018, the non-certified employee’s retirement must 
be effective the first year that the employee is eligible to retire with a full 
annuity not subject to reduction.  This would be at age 60 for a Tier 1 
employee and age 67 for a Tier 2 employee. 

 
9.2   Certified Retirement Incentive Program  
 

The Board shall recognize the service of full-time teachers who have completed at 
least ten (10) years of full-time creditable service by the end their final school term 
to Woodlawn Community Consolidated School District No. 4, Woodlawn High 
School District #205 and/or Woodlawn Unit School District #209 and who are 
eligible to receive regular retirement pension benefits through the Illinois Teachers' 
Retirement System. 

 

A.  Requirement to Qualify – To be eligible for this benefit a teacher must comply with 
all of the following requirements and limitations: 

1. Must be at least sixty (60) years of age by December 31 of the year of 
retirement; or 

 

2. Must be at least fifty-five (55) years of age by December 31 of the year of 
retirement with thirty-five (35) or more years of creditable service with the Illinois 
Teacher's Retirement System; and 

3. Have a minimum of fifteen (15) years full-time teaching employment 
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in Woodlawn Community Consolidated School District No. 4, Woodlawn 
High School District #205 and/or Woodlawn Unit School District #209. For 
the purpose of this section year is defined as calendar year; and 

4. Beginning June 1, 2018, the teacher’s retirement must be effective the first year that 

the teacher is eligible to retire with a seventy-five 75% annuity not subject to 

reduction and without causing the District and the teacher to have to pay a penalty 

or other monies constituting a contribution or surcharge to the Teachers’ Retirement 

System; and 

5. Must submit an irrevocable letter of resignation for retirement. As many as 
the last four (4) years of an employee's career may be included in the pre-
retirement period. An irrevocable letter of resignation establishing the date of 
retirement will create and determine the length of the pre-retirement period. 
During the pre-retirement period, the employee shall be removed from the 
salary schedule and will receive a 6% increase in TRS creditable earnings 
in each year of the pre-retirement period and be paid 106% of the previous 
year’s TRS creditable earnings, which will be paid in equal installments 
over 12 months. 

B. The irrevocable letter of resignations for retirement must be filed on or before 
September 1 of the first year of the specified pre-retirement period. The pre-
retirement period may be from 1 to 4 years in duration depending upon when 
the irrevocable letter of resignation is received and the specified effective date 
of retirement. For example, employees who file by September 1, 2019 may 
indicate a retirement date of June 30, 2020, June 30, 2021, June 30, 2022, or 
June 30, 2023. Employees indicating retirement on June 30, 2020 will have a 
pre-retirement period of 1 year. Employees indicating retirement on June 30, 
2021 will have pre-retirement period of 2 years. Employees indicating 
retirement on June 30, 2022 will have a pre-retirement period of 3 years. 
Employees indicating retirement on June 30, 2023 will have a pre-retirement 
period of 4 years. 
 

C. No teacher may participate in this retirement program unless they have sufficient 
service credit with the Illinois Teacher's Retirement System to exempt the 
employer from the payment of any penalty or other additional amount, to the 
Teacher's Retirement System. 
 

D. If a teacher has an extra duty obligation at the commencement of the retirement 
incentive program and ceases to perform those services during the retirement 
incentive program period, the calculation of the teacher’s six percent (6%) increase 
shall be reduced by the amount of the extra duty compensation.  Once an 
irrevocable letter of retirement is submitted, the employee will not be assigned any 
additional extra duties or TRS reportable duties not currently being performed 
without the consent of the employee. 
 

E. Teachers in the retirement program may get one hour of comp time for each hour 
they substitute. 
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9.3 Rescission Allowed 

The Board, in its sole discretion, may allow the employee to rescind his/her 

notice of intent to retire because of serious illness or life changing circumstances, 

provided the teacher reimburses the District an amount equal to the retirement 

award payment received by the teacher, including tax and retirement holdings.  

Upon complete reimbursement, the employee shall be entitled to any general 

wage increase which would have been applicable during the pre-retirement 

period. 

 

9.4 In the event the retirement award provided for in this article would cause the 

District to have to pay a penalty or other monies constituting a surcharge to the 

Teacher’s Retirement System, or would conflict with any state statute or final rule 

or regulation promulgated by the Teachers’ Retirement System, the provisions of 

this section shall become void and the parties agree to reopen the agreement 

and attempt to midterm bargain changes necessary to correct any defect created 

by this incentive. 

 

9.5 In no event will a teacher who has submitted a letter of resignation for retirement 

receive an increase in total reportable TRS creditable earnings in excess of six 

percent (6%) of the prior year’s total, reportable TRS creditable earnings, unless 

any of the statutory exceptions enacted by P.A. 094-1057  or other temporary 

statutory exemptions become applicable. 

 

Article X- Additional Education Pay 

10.1 The Board agrees to reimburse tuition payments up to $175 per semester hour 
credit for education credits earned at graduate level up to a maximum of nine (9) 
hours per teacher per contract year. Classes must be in a field of study related to 
the teacher’s teaching assignment, classes leading to additional certifications or 
administrative certificate. Classes must be from a university or college approved 
by the Superintendent. Full-time non-certified employees pursuing a teaching 
license shall also qualify for tuition reimbursement. Classes taken at the request 
of the district will be reimbursed in full. 

 

Article XI- Employee Health Insurance 

11.1 The Board shall provide employees with the option of enrolling in District health 
insurance plan and the ability to apply the health insurance stipend to that policy. 
Employees who do participate in the District sponsored health insurance plan will 
be automatically enrolled in the District’s Section 125 Cafeteria Plan so that 
premiums can be withheld on a pre-tax basis. 
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11.2 Certified Employees 

  The Board shall contribute $650 per month in the 2023-2024 and 2024-2025 
school years and $700 per month in the 2025-2026 school year for each 
employee toward the cost of the sole District Approved Health Insurance.  Any 
employee who chooses not to participate in the District Approved Health 
Insurance Plan will have the option of applying the unused portion of the 
contribution to salary.  Employees may sign up for this benefit to be applied to 
their salary in the enrollment period of August 15 through September 5 each 
school year, and the employee may not change the amount applied until this 
enrollment period the following year. 

 
11.3 Non-certified Employees 
 

A. For employees first employed before May 1, 2016, the Board agrees to pay up 
to $9,300 per full time employees towards the cost of an "Individual" 
hospitalization insurance plan, or up to $10,200 per full time employees towards 
the cost of a "Family' hospitalization insurance plan. This plan shall be from a 
District Approved Health Insurance Plan. An employee may opt to receive this 
benefit in the form of an annuity rather than in the form of insurance. 

 
The monthly annuity shall be up to $650 per month in the 2023-2024 and 2024-
2025 school years and $700 per month in the 2025-2026 school year. If a 
change in benefit plans is required, no change will be made without negotiations 
with the bargaining unit. 
 

B. For employees first employed on or after May 1, 2016, the Board shall contribute 
$650 per month in the 2023-2024 and 2024-2025 school years and $700 per 
month in the 2025-2026 school year for each employee toward the cost of the 
sole District Approved Health Insurance.  Any employee who chooses not to 
participate in the District Approved Health Insurance Plan will have the option of 
applying the unused portion of the contribution to salary.  Employees may sign 
up for this benefit to be applied to their salary in the enrollment period of August 
15 through September 5 each school year, and the employee may not change 
the amount applied until this enrollment period the following year.  The monthly 
annuity shall be up to $650 per month in the 2023-2024 and 2024-2025 school 
years and $700 per month in the 2025-2026 school year. If a change in benefit 
plans is required, no change will be made without negotiations with the 
bargaining unit. 

 

 

Article XII- ESP Holidays, Vacations and 12 Month Employees 

12.1A The following shall be recognized as paid holidays for full-time Custodians. 

Labor day 
Christmas Day 

Thanksgiving Day 
New Year’s Day 

Memorial Day 
Friday of Spring Break 
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Veteran’s Day 
President’s Day  

Independence Day 
Christmas Eve 

Columbus Day 
Martin Luther King Day 
New Year’s Eve 

 
12.1B All full-time, non-certified staff members not covered by 12.1A shall receive 4 paid 

holidays. 

12.2 If any of the above holidays are waived or falls on a Saturday or Sunday, the 
employee and employer will mutually agree to another day off. 

12.3 The following vacation schedule for custodians provides: 

     Eleven (11) and twelve (12) month Custodians who are employed full time 
shall earn vacation in accordance with the following schedule: 

 
0 to 1 year Eight (8) days 
1 through 9 Fourteen (14) days 
10 through 19 years Nineteen (19) days 

 
12.3B Probationary employees may not use vacation time until the end of their 

probationary period.  

12.4  Vacation time may be taken in increments of not less than one half (1/2) day at a 
time, and any time after it is earned, which shall be calculated on the employee's 
date of hire. 

12.5 Employees shall be reimbursed for unused vacation days at their daily pay rate. 

12.6 If an employee desires to take more than five (5) consecutive days of vacation a 
written request shall be submitted to the Superintendent for his/her approval. No 
vacation days will be allowed in the two weeks prior to the scheduled start of school 
or two weeks prior to the end of school without the approval of the Superintendent. 

12.7 Compensation time for custodians is authorized with approval of the 
Superintendent or designee. 

 

Article XIII- Union Membership 

13.1  The Board shall deduct from each employee's pay the current dues of the 

Association, provided that the Board has an employee-executed authorization for 

continuing dues deduction, the amount of which shall annually be certified by the 

Association. Upon receipt of any revocation, the Board shall notify the 

Association in writing of same. All dues deducted by the Board shall be remitted 

to the Association's designee no later than thirty (30) days after such deduction 

are made. 

13.2  In the event of any legal action against the Employer brought in a court or 

administrative agency because of its compliance with this Article, the Association 
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agrees to defend such action, at its own expense and through its own counsel, 

provided: 

A) The Employer gives immediate notice of such action in writing to the 

Association and permits the Association intervention as a party if it so desires, 

and 

B) The Employer gives full and complete cooperation to the Association and its 

counsel in securing and giving evidence, obtaining witnesses and making 

relevant information available at both trial and all appellate levels. 

13.3  The Association agrees that in any action so defended, it will indemnify and hold 

harmless the Employer from any liability for any damages and costs imposed by 

a final judgment of a court or administrative agency as a direct consequence of 

the Employer's non-negligent compliance with this Article. 

It is expressly understood that this save harmless provision will not apply to any 

claim, demand, suit or other form of liability which may arise as a result of any 

type of willful misconduct by the Board or the Board's imperfect execution of the 

obligations imposed upon it by this Article. 

Article XIV- Pay Period 

14.1 Employees shall be paid annual salary in twenty-four (24) payments on the 10th 
and 25th of each month, beginning September 10th. If the 10th or 25th day of a 
month falls on a weekend or holiday, payments shall be paid on the last work day 
preceding the 10th or 25th.  Wages shall be paid via direct deposit to an institution 
directed by each employee with the evidence of a pay stub provided to each 
employee by electronic delivery. 

Article XV- Association and Employee Rights 

15.1  The President of the Association or the President's designee shall be given 
written notice of all regular and special meetings of the Board together with a 
copy of the agenda, at least twenty-four (24) hours prior to the scheduled time of 
such meeting. 

15.2 Requests for Board agenda items by the Association shall be made at least 
seven (7) days prior to the Board meeting.  The President of the Association shall 
be provided a copy of the agenda of regular board meetings. 

 
15.3 One (1) copy of Board meeting official minutes shall be made available to the 

President of the Association in compliance with the legal statutes of the Illinois 
Freedom of Information Act.  This paragraph shall not apply to official minutes of 
closed sessions or closed meetings. 
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15.4  Should the Association send representatives to local, state, or national 
conferences or on other business pertinent to Association affairs, these 
representatives shall be excused without loss of salary providing that the 
Association shall reimburse the district for the cost of the substitute. A 
written notification for leave shall be submitted to the Superintendent by the 
President of the Association five (5) school days in advance of said 
leave. No more than three (3) employees will be granted leave, not to exceed 
three (3) days, for the same business or conference, and no employee may 
receive more than one (1) such leave per year. 

 

15.5  The Association shall have the right to post notices of activities and matters of 
Association concern on bulletin boards designated by the Superintendent. The 
Association may use the district mailboxes for communication to bargaining unit 
members. 

 

15.6 The Association shall have the right to hold meetings on school district property 
after regular student school hours, provided such meetings do not interfere with 
the instructional program.  Any out-of-pocket expenses to the District resulting 
from such meetings shall be borne by the Association. 

 

15.7 Right of Representation. When an employee is required to appear before the 
Board concerning any matter which could adversely affect the employee's 
employment, the employee's position, or the employee's salary, the employee 
shall be entitled to have a representative of the Association present. Further, 
when an employee is required to appear before the Board, the employee 
shall be verbally advised of the purpose at least three (3) days prior to the 
required appearance. 

15.8 Personnel File. Each employee shall have the right to review the legally 
disclosable content of said employee's personnel file in accordance with the 
Personnel Record Review Act. If the teacher disagrees with the 
information contained, it may be removed upon a mutual agreement 
between the Board and the teacher. 

15.9 Probationary Period for Non-Certified Employees. Newly hired employees 
shall be considered probationary for nine (9) months from their date of hire. 

15.10 The Board shall not discriminate against any teacher with respect to hours, 
wages, terms, and conditions of employment for reasons of his/her membership 
in the Association or because of their participation as a member of the 
Association’s negotiating team.  

 

15.11 Evaluation Procedures  

Review of Procedures 
At the commencement of each school year, the superintendent, the building principal 
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and/or supervisor shall advise employees in the building of the evaluation procedures and 
instrument(s). New employees hired during the school year shall also be advised of the 
evaluation procedures within thirty days of hire date. 

Formal Evaluation 
The evaluation instrument will be mutually developed by an equal number of 
representatives from the Association and the Board of Education.  The Board of 
Education shall have final approval of the Evaluation Plan and the Evaluation 
Instrument, but recognizes its obligation to obtain agreement with the Association over 
the measurement of student growth and the procedures by which employees are 
evaluated. 

A. Certified  
1. Tenured employees not subject to a remediation plan or a 

professional development plan shall be formally evaluated at least 
once every three (3) years and shall be informally observed by at 
least the second year of the three-year cycle.  

2. Non-tenured probationary employees shall be formally evaluated 
at least once each year. 
 

B. Non-Certified 
1. Employees shall be formally evaluated each year. 

 
An employee shall not grieve his or her evaluative rating under Article III – Grievance 
Procedure. 
 
 
Article XVI- Work Year and Work Day 

16.1  The work year for teachers shall consist of 180 days. The position of certified 
guidance counselor shall work 185 days.  

16.2  The normal teacher workday shall constitute a 7-hour workday, with the 
beginning and ending times of student attendance to be established by the 
administration. In cases of early dismissal, but excluding scheduled school 
improvement days and half-day in-services, the employee's regular workday 
shall be shortened to allow teachers to leave immediately after students are 
dismissed. A teacher may leave the school earlier with permission of the building 
Principal. 

16.3 The work day for teachers employed in the high school building shall be from 
fifteen (15) minutes before and until ten (10) minutes after the regularly 
scheduled school day. There can be early dismissal at 2:10p.m. once a month for 
teachers’ monthly meeting. The work day for teachers employed in the grade 
school building shall be from five (5) minutes before and five (5) minutes after the 
regularly scheduled school day. The building of employment will be determined 
by that teacher’s first and last period assignments. 
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16.4  If any employee is required by the administration to attend a professional 
conference, workshop/training, or assigned committee work during the summer, 
the employee shall receive a stipend of thirty-five dollars ($35) for up to four (4) 
hours per day and seventy dollars ($70.00) for four (4) hours or more per day. 

 
16.5  Each full-time teacher shall be entitled to a preparation period of not less than 

40 minutes during each regular workday. If a need exists, the administration may 
ask a teacher volunteer to teach an extra course in lieu of a planning period. If 
the teacher accepts the teacher shall receive compensation in the amount of $25 
per hour. The teacher may refuse this request. 
 

16.6 Notification of Teaching Assignments 
   

Teachers shall be notified in writing of his/her proposed teaching assignment for 
the next school year by the last day of school.  This assignment shall not be 
changed unless written notice is given, post-marked on or before August 1, If the 
teaching assignment is changed after August 1, the teacher shall be released 
from his or contract if the teacher does not agree with the change in assignment. 
Prior to a transfer/reassignment, the affected teacher has a right to a meeting 
with the Superintendent or his/her designee and the principal to present his/her 
views on the proposed transfer/reassignment before it is implemented. The 
teacher shall be granted three (3) work days free of student supervision to 
transition and prepare for a new assignment which occurred during the school 
year. 

 
16.7 Curriculum Changes 
 

Before course offerings are changed, a meeting will be held between the 
teachers of those courses and the administration, or the administration’s 
representative. 

 
16.8 Class Period Substitution 
  

A.   Teachers may substitute for another teacher during their scheduled 
conference period at administrative request or attend IEP meetings at the 
rate of $25.00 per period. 

 
B.  Part-time teachers will be given consideration for substitute teaching 

during class periods when they are available.  Part-time teachers will be 
given consideration for any other paid positions for which they are 
qualified (such as tutoring, extra duties, etc.)  The consideration should be 
made on the following basis: 

 
1st – Part-time teachers who have been reduced from full-time on a 
seniority basis 
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2nd – Other part-time teachers on a seniority basis 
 
C. Homebound tutors shall be paid at the rate of $40/hour. 

 
16.9  The work year/day for non-certified employees shall be as follows: 

 Title Days Hours 

A. Cooks 177 6.5 
B. Head Cook (WGS) 180 8 
C. Head Cook (WHS) 174 7 
D. Paraprofessionals 178 7.5 
E. Head Building 

Custodian/Maintenance 
257* 8 

F. Custodians 257* 8 
G. Part time custodians No more than 600 hrs per 

year 
H. Secretary 200 7.5 
I. Nurse 180 7 

 

* This number includes paid holidays. 

16.10 When a cook or custodian is assigned to do the distinguishing work of the head 

cook or head custodian, the employee shall be compensated using Schedule B 

(for that day), but shall remain at the current step. 

Article XVII- Management Rights 

17.1  Except as expressly provided otherwise in this contract, the determination 
and administration of school policy, the operation and management of the 
schools, and the directions and supervision of employees are vested 
exclusively in the Board of Education. The Board, on behalf of the electors 
of the district, retains and reserves unto itself all powers and duties 
conferred upon and vested in it by the Educational Labor Relations Act and 
other statutes of the State of Illinois, and the sole right and authority to 
manage the affairs of the school district. The Board shall retain unto itself 
all powers and duties concerning matters of inherent managerial policy, which 
shall include but are not limited to, such areas of discretion or policy as the 
function of the employer, standards of services, its overall budget, the 
organizational structure, selection of new employees, and discretion of 
employees. Nothing in this section shall be interpreted to abrogate the 
rights of the Association to collectively bargain issues relating to wages, 
hours and terms and conditions of employment. 

 

Article XVIII- Wages and compensation 

18.1 The salary and step schedule for the 2023-‘24 school year and beyond is 

attached as part of this contract agreement.  All certified staff will be placed on 



 

21 

 

the schedule on Appendix A. All non-certified staff will be placed on the schedule 

on Appendix B.  

18.2 Individuals may not receive credit on the salary schedule for training beyond the 

Master's Degree unless the credits are graduate credits earned after the Master's 

Degree is conferred. No change in salary status will be made during the regular 

school year. Only hours related to the teacher’s teaching assignment, 

administrative certificate or classes leading to an additional certification will be 

recognized for movement on the salary schedule. 

Transcripts must be in the principal's office by September 15 in order to grant 

raise for the current school year. 

18.3 Employees required to appear in court other than as a witness against the 

School District due to subpoena or called to jury duty will not be required to pay 

for substitute, but will agree to return any wage remuneration portions of jury duty 

or witness fees to the District. 

18.4 All experience and educational levels previously recognized by Woodlawn Unit 

School District #209 will continue to be recognized by the district.  

Article XIX- Effect of Agreement, No Strike Clause-  

19.1 This agreement shall become effective the first day of teacher attendance of 

each year. The salary and step increase shall go into effect on September 1 of 

each year. When either party executes written notification to the other party, prior 

to March 1st of the year the contract terminates, that it wishes to renegotiate the 

Agreement, the Board shall meet with the Association at the first regular School 

Board meeting in April to receive the Association proposal and negotiations will 

continue in an effort to reach an agreement.  The agreement may be continued 

by mutual consent. 

19.2 During the terms of this agreement and while negotiations are in progress, 

including impasse procedures, the employees and the Association agree not to 

strike 

19.3 The terms and conditions set forth in this Agreement represent the full and 

complete understanding between the parties and may be modified only through 

written mutual consent of the parties. It is understood that all rights, powers, and 

authority of the Board not specifically limited by the language of this Agreement 

are retained by the Board. The parties shall take no action which will violate any 

of the provisions of this Agreement. 

19.4 Should any article, section or clause in this Agreement be declared illegal by a 

court of competent jurisdiction, said article, section or clause, as the case may 

be, shall be automatically deleted from this Agreement to the extent that it 

violated the law. The remaining articles, sections and clauses shall remain in full 
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force and the effect for the duration of the Agreement, if not affected by the 

deleted article, section or clause. 

19.5 This Agreement is signed this ___________ day of _________________, 2023. 

In witness thereof: 
 
For the Woodlawn Education Association: 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
 
For the Board of Education- Woodlawn Unit School District #209 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary
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Appendix A-1: Certified Salary Schedule 2023-2024 
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Appendix A-2: Certified Salary Schedule 2024-2025 
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Appendix A-3: Certified Salary Schedule 2025-2026 
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Appendix B-1: Non-Certified Pay Schedule 2023-2024 and 2024-2025 

 

  

 

Schedule A: Paraprofessional, Cook, Cook’s Asst, Custodian, Secretary 

Schedule B: Head Cook, Head Custodian 

RN with a Bachelor’s degree will be place on the certified salary schedule 

Custodial Shift Differential (After 5pm) = $0.25 

Overtime shall be paid for additional hours worked in excess of forty (40) hours per week 
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Appendix B-2: Non-Certified Pay Schedule 2025-2026 

 

 

Schedule A: Paraprofessional, Cook, Cook’s Asst, Custodian, Secretary 

Schedule B: Head Cook, Head Custodian 

RN with a Bachelor’s degree will be place on the certified salary schedule 

Custodial Shift Differential (After 5pm) = $0.25 

Overtime shall be paid for additional hours worked in excess of forty (40) hours per week 
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Appendix C: Coaching Stipends 
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Appendix D: Extra Duty Pay 

 

 


